
GUIDELINES

SOME GUIDELINES / TIPS FOR THE VIDEO:

Background: 
Preferably a neutral background

Film yourself:
 

Lighting: 
Avoid backlighting. If you have a desk lamp, you can use it to boost the lighting. Use it by 
pointing it at a nearby wall (in reflection) to reduce the light output. Otherwise you risk 
being too bright or in an unattractive way.

Sound: if you have a microphone, don't hesitate to use it. If you have headphones on 
your phone, use them. Visio headsets are great too (less aesthetic, but sound is very 
important!) If you don't have a microphone, choose a quiet location and preferably without
too much reverb.

Little space above your head, full face, as close to the camera as possible, try to center 
yourself in the frame. Remember to stabilize the camera as horizontal as possible.
Many tools are available to generate a video file containing the presentation and the 
presenter's comments. One option is to use the recording capabilities of webinar 
tools such as Zoom, Team, or GotoMeeting. Another option is to use the recording 
option available with the PowerPoint application.
Please note that video length must be 12 minutes or shorter.


